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2017/2018 EMRC Community Grants Program
Project Completion Report


	Date of completion:
	[bookmark: Text1]     





	Name of the community group:
	[bookmark: Text2]     

	Street address (of the community group):
	[bookmark: Text3]     

	Postal address (of the community group):
	[bookmark: Text4]     

	Contact person:
	[bookmark: Text5]     

	Position of contact person:
	[bookmark: Text6]     

	Contact’s business hours telephone:
	[bookmark: Text7]     

	Contact’s mobile:
	[bookmark: Text8]     

	Contact’s email address:
	[bookmark: Text9]     





1. Project information
	Project title:
	[bookmark: Text10]     



	Amount of funding received from EMRC:
	[bookmark: Text11]$      



2. Objectives and outcomes
Objectives and community need
Please clearly state the objectives and community / environmental need for the initiative using approximately 100 words (where possible please provide evidence of this need – i.e. statistics, letters of request, media stories demonstrating the need etc.)
For example: To purchase 200 trees to plant at Wedgetail Reserve in Parkerville to provide shelter and food source for the threatened Black Cockatoo species, rehabilitate parts of the reserve and encourage positive involvement by the local community. The attached letters are from Parkerville community members requesting restoration of the reserve to help protect the native black cockatoos.
	[bookmark: Text12]     



Project outcomes
Please provide details of how the above objectives were achieved. How did these objectives meet community / environmental needs? If the above objectives were not achieved in full, why not and what is being done to address this?
	[bookmark: Text13]     


3. Project budget – please attach all receipts
	Details
E.g. EMRC grant, catering, equipment, printing, goods and services purchased, etc.
	Debits
(expenditure)
	Credits
(income)

	[bookmark: Text14]     
	[bookmark: Text15]     
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	TOTAL
	[bookmark: Text27]$      
	[bookmark: Text28]$      



4. Attachments
Please provide copies of ALL receipts for all goods and / or services funded by the grant.
Please provide at least two samples of acknowledging EMRC in relation to your grant. This can include photographs, brochures / flyers, newsletters, media clippings, media releases and other supporting evidence or attempts of promotion.
5. Checklist
Please place tick each box once you have attached the items to your Project Completion Report.
	Evidence of acknowledgement of the grant provided by EMRC as stipulated in your application form (e.g. photographs, media clippings, newsletters, copies of correspondence sent to the media).
	☐
	Copy of all receipts to prove expenditure of the grant monies provided by the EMRC.
	☐
	Receipts clearly state what monies were spent on.
	☐


6. Declaration
It is required that two members of your organisation complete the details below – one member must be the president (or equivalent) of the community group.
“We declare that we have been authorised by the applicant community group to prepare and submit this project completion report to EMRC for the 2017/2018 EMRC Community Grants Program. We declare that the information included in this project completion report is true and correct and that we will abide by the conditions set out in the EMRC 2017/2018 Community Grant Guidelines, which we have read and understood.”
	Name:
	[bookmark: Text17]     

	Position in the community group:
	[bookmark: Text18]     

	Contact number:
	[bookmark: Text19]     

	Signature:
	[bookmark: Text20]     

	Date:
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	Name:
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	Position in the community group:
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	Contact number:
	[bookmark: Text24]     

	Signature:
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	Date:
	[bookmark: Text26]     






Completed forms can be emailed, hand delivered or posted to EMRC:

Email to:		mail@emrc.org.au
Hand deliver to:	EMRC
			Attn: Functions and Communications Officer
			1st Floor, 226 Great Eastern Highway
			BELMONT WA 6104
Post to:		EMRC Community Grants Program
			Attn: Functions and Communications Officer
			PO Box 234
			BELMONT WA 6984

[bookmark: _GoBack]Please remember that Project Completion Reports MUST be submitted within two months of completion of the project or by 30 June 2018, whichever comes first.
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